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Job Application Form
Please complete all sections of this form as your application will not be considered for short listing if deficient.
Please use additional sheets wherever needed, marking them with the title of the relevant section.
Please email the completed form to  vacancies@quwwatulislam.com
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PRIVATE & CONFIDENTIAL
	Personal Details

	Position Applied for:
	

	Forenames
	
	Surname
	

	Title
	
	Previous Name(s)
	

	Contact Number
	
	Email address
	

	Home address
	
	Postcode
	

	National Insurance No:
	
	Date of Birth:
	

	Do you have a valid DBS certificate?
	Yes ☐  No ☐

	If Yes, please provide your DBS (Disclosure and Barring Service) certificate number:
	

	On what date did you receive this?
	

	Are you signed up to the online DBS update service?
	Yes ☐  No ☐

	Do you have the right to work in the United Kingdom?
	Yes ☐  No ☐

	Is this subject to a Work Permit?
	Yes ☐  No ☐

	Have you worked abroad in the last 12 Months?
	Yes ☐  No ☐

	If yes, please stated the dates of employment 
	

	Do you have a Good Conduct Certificate?
	Yes ☐  No ☐

	Are you related to an employee or trustee of the school?
	Yes ☐  No ☐

	If yes, please provide names and state the relationship. Use additional sheets if necessary.

	1) Name:
	
	Relationship:
	

	2) Name:
	
	Relationship:
	

	3) Name:
	
	Relationship:
	


 
Section 2
	 Secondary Education (beginning with the most recent)

	Name and Address of School
	From
	To
	Subject
(e.g. English, Maths etc; list all)
	
Qualifications gained and grades
(e.g. GCSE, B)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Further and Higher Education (beginning with the most recent)

	Name and address of College/University
	From (date) to (date)
	Full-time or part-time
	Subject studied
	Qualifications achieved with dates and grades
(e.g. 30/06/2005, A level Maths, B)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Work experience
Please state all periods of employment in any position. Including new roles assigned through promotion within the same institution, as separate jobs. Please state whether any period of service was on behalf of a supply agency. Please state all periods of previous employment even if not directly relevant to the post your applying for.

	MOST RECENT POST OF EMPLOYMENT (if applicable)

	Name and address of employer 
	
	Postcode 
	

	Job title 
	
	Date of appointment: 
	

	Present salary and grade:
	
	Notice Period required if in post:
	

	Reason for leaving, if not in post:
	
	Date of leaving:
	

	Please give a brief description of your present duties and responsibilities below.

	

	PREVIOUS POSTS OF EMPLOYMENT (if applicable)
(please state all, even if not relevant to the post you are applying for)

	Name and address of employer 
	Position held and duties involved
	From (date) to (date)
	Full/Part-time & hrs per week
	Reason for 
leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Training
Please state all professional development courses and training undertaken during the past 5 years.

	Course
	Duration
	Date of course
	Full/Part-time
(state hrs)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Section 3
	Selection criteria

	The information you provide in your personal statement will be used to assess your application. The selection criteria for the post are set out in the accompanying job description and person specification. Your personal statement should state in sufficient detail how the skills, knowledge, experience and personal qualities you have meet the selection criteria. You should also demonstrate that you meet the requirements of the job by giving examples of work done in the past.



	Supporting statement
Outline how the experience, skills and training you have gained both inside and outside paid work or through study meet the selection criteria for the post you have applied for. Please make full use of this section as short listing is conducted on the basis of the application form and statement only.
(Maximum 700 words)

	




























Section 4
	References

	References will be taken up for short-listed candidates.
Please give the name and addresses of two referees below. 
One must be your present, or most recent, employer, another must be a recent employer. These referees must be members of senior leadership/management. If you have more than one job, it will be necessary for you to provide details of all your employers. 
Please use additional sheets if necessary. Please indicate whether you have done that here: YES / NO.



	Reference 1

	Referee Name
	

	Position held and relationship to you
	

	Organisation
	

	Address 
	
	Postcode 
	

	Telephone 

	
	E-mail

	

	May we contact your previous employer for a reference?
	Yes ☐  No ☐



	Reference 2

	Referee Name
	

	Position held and relationship to you
	

	Organisation
	

	Address 
	
	Postcode 
	

	Telephone 

	
	E-mail

	

	May we contact your previous employer for a reference?
	Yes ☐  No ☐












Section 5
	Equal opportunities

	We are an equal opportunity employer. The aim of our policy is to ensure that no job applicant or employee receives less favourable treatment because of age, disability, gender reassignment, marriage and civil partnership, pregnancy or maternity, race, religion or belief, sex or sexual orientation.
 
Our recruitment selection criteria and procedures (including the areas or media sources which are used in the recruitment process) are frequently reviewed to ensure that individuals are selected, promoted and treated on the basis of their relevant merits and abilities and that no applicant or employee is disadvantaged by provisions, criteria or practices which cannot be shown to be justified. 

To ensure that this policy is fully and fairly implemented and monitored, and for no other reason, would you please provide the following information: 

I would describe my ethnic group and sex as: (please tick one box for your ethnic group and one box for your sex). 

	White 
[ ] English [ ]Scottish [ ] Welsh [ ] Irish Any other White background, please specify 

	Mixed 
[ ] White and Black Caribbean [ ] White and Black African [ ] White and Asian 
Any other Mixed background, please specify 

	Asian, Asian British, Asian English, Asian Scottish or Asian Welsh 
[ ] Indian [ ] Pakistani [ ]  Bangladeshi 
Any other Asian background, please specify 

	Black, Black British, Black English, Black Scottish or Black Welsh 
[ ] Caribbean [ ] African 
Any other Black background, please specify 

	Chinese, Chinese British, Chinese English, Chinese Scottish, Chinese Welsh or other Ethnic Group 
[ ] Chinese 

	Any other background 
[bookmark: _heading=h.30j0zll]Please specify 

	Sex 
[ ] Male [ ] Female
[ ] Other        Please specify:

	Orientation
[ ] Heterosexual 
[ ] Homosexual 
[ ] Other        Please specify:

	General data protection regulations

	In order to process the application, candidates are requested to complete and return this application form. Quwwat-Ul-Islam Girls’ School will treat the information provided in accordance with the provisions of the General Data Protection Regulations, including ensuring it is kept confidentially, is not passed onto to a third party without consent and for unsuccessful candidates, is erased within 3 months.

Quwwat ul Islam Girls’ School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. The school will conduct pre-employment checks, consisting of online and prohibition checks, including the child barred list. All successful applicants will be subjected to an enhanced DBS check.




JazakAllahu Khair for taking your time out to complete your application form and for expressing an interest in working at Quwwat-Ul-Islam Girls' school.






image4.png




image1.jpg
plhtl igd

QUWWAT-UL-ISLAM GIRLS' SCHOOL

www.quwwatulislam.com

Tigether we can acicre more




image3.png




